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PERSONAL DETAILS
Name:
DAVE MARSHALL
Address:
111 Warsaw Street

WESTVILLE NSW 2794
Telephone:
00 – 0000 0000  (Work)

0000 000 000 (Mobile)
Email:
d.marshall@defence.gov.au (Email)

Personal Interests:
I enjoy outdoor activities like rock-climbing and rugby.
CAREER FOCUS

Career Objective:
To secure a rewarding and challenging position where I 

can use my staff training and development experience gained from more than 10 years in the Australian Defence Force.
DEFENCE CAREER SUMMARY

2002 - Present:
Australian Defence Force – X Army Base 
Team Leader (Platoon Supervisor)

Liaison Officer with Border Protection Unit
Range Safety Officer/First Aid Officer

United Nations Peace-keeping Force in East Timor 

1999 – 2002:
Australian Defence Force – X Army Base 

Specialist Team Leader (Section Commander)

Acting Team Supervisor

Demolition Supervisor/Safety Officer 

Range Safety Officer

1995 – 1999:
Australian Defence Force – X Army Base
Acting Team Supervisor

Team Leader

Range Safety Officer

1992 – 1995:
Australian Defence Force – X Army Base 
Second in Command

Member of Peacekeeping Force

PROFESSIONAL QUALIFICATIONS

2002:
Statement of Attainment toward Certificate IV in Workplace Training and Assessment
2002:
Statement of Attainment toward Certificate IV in Government

2002:
Certificate IV in Resource Supervision 
2002:
Certificate IV in Business (Frontline Management)


(BSB 41001)

2000:
Certificate in Security (Guarding) (PRS20198)

2000:
Certificate III in Government for Search Team Leader (PSP30199)

1996:
Certificate III in Government for Corporal (PSP30199)

1996:
Certificate IV in Field Construction (Accredited Trade Testing Officer for Field Construction)
1995: 
Advanced Certificate in Driving 

1995:
Certificate in Human and Physical Resource Supervision
MANAGEMENT TRAINING

2002:
Sergeant Promotion Course

(Middle Management Course)

Topics: How to evaluate lessons; Development of training; Management of resources; Administration of a team of 30 people.
Duration: 12 weeks

1995:
Corporal Promotion Course

(First Level Management Course)
Topics: Leadership; Survival Skills Training; Teambuilding; Technical Training; Adventure Team Leader Training.
Duration: 8 weeks

1993:
Lance Corporal Promotion Course

(Supervisory Level Course)

Topics: Leadership and Team Skills; Instructional Techniques; Motivation and management of personnel.

Duration: 13 weeks
PROFESSIONAL DEVELOPMENT

Ongoing:
Annual training in Fire Fighting, OH&S, EEO, Anti-Discrimination and Fraud and Equity.

Ongoing: 
Computing Skills

Competent in use of MS Word, Excel and PowerPoint.
2003:
Nuclear Chemical and Biological Weapons Course
Synopsis: Evacuation, management and decontamination of areas affected by nuclear, chemical or biological weapons.
2001: 
Communication Skills Course
Topics: Advanced oral and written communication skills; Report writing; PowerPoint Presentations.

1996 – 2004:
Contemporary Management Practices Courses
Topics: Harassment Training and Discrimination Awareness Training every year.
EMPLOYMENT HISTORY
Dec. 2002 - Present:
Australian Defence Force - X Army Base
United Nations Peacekeeping Force in East Timor
Key Positions: 
Team Leader (Platoon Supervisor)


Liaison Officer with Border Protection Unit
Range Safety Officer

First Aid Officer
Position: 
Team Leader (Platoon Supervisor)
Duties/Responsibilities: 
Primarily responsible for the day-to-day operation of the platoon and the health and work performance of 30 administration and operations staff. 
Responsible for human resource management of all personnel, including maintenance of confidential files, rostering, appraisals, counselling, etc.

Oversee administration of the platoon; initiate demands and requests for stores and equipment and ensure all equipment is serviceable and available as needed.
EMPLOYMENT HISTORY (cont’d.)
Dec. 2002 - Present:
Australian Defence Force – X Army Base 
United Nations Peacekeeping Force in East Timor
Position: 
Team Leader (Platoon Supervisor)

Duties/Responsibilities:
· Mentor newly appointed superior officers to enhance their practical experience and provide support for them.
Ensure all staff are trained in, and comply with, safety regulations, Defence Code of Conduct and procedures.

Manage all aspects of staff training as listed below:

· Develop and update training plans to meet  

      required competencies

· Co-ordinate and manage competency based training
· Facilitate training for individuals and groups in communication, public speaking, navigation, first aid and physical fitness

· Liaise and benchmark with other training providers

· Conduct workplace assessments on both instructors and trainees to ensure high quality standards
· Manage and maintain training database

· Develop career plans for direct reports

Position:
United Nations Peacekeeping Force in East Timor

Liaison Officer with Border Protection Unit
Provided security for East Timor Nationals during the transition of a democratic government; assisted in stabilising the police force and conducted joint patrols with Australian and East Timor agencies.
Position:
Range Safety Officer
Ensure compliance with OH&S, security and legal issues in Australia and East Timor.

Achievements:
My platoon was the first one selected for overseas operations in East Timor based on our proven work performance and ability to achieve set objectives.
Successfully trained, administered, supervised and supported a platoon of 30 soldiers on United Nations Peacekeeping Operations in East Timor. My team had no serious incidents or injuries due to my focus on compliance and safety.
EMPLOYMENT HISTORY (cont’d.)
Mar. 1999 – Dec. 2002:
Australian Defence Force – X Army Base
Key Positions: 
Specialist Team Leader (Section Commander)


Acting Platoon Sergeant (Team Supervisor)


Demolition Supervisor and Safety Officer


Range Safety Officer

Positions: 
Specialist Team Leader (Section Commander)


Acting Platoon Sergeant (Team Supervisor)

Duties/Responsibilities:
Responsible for day-to-day management of the platoon and supervision of 30 staff as required.
Developed and conducted a 6 week XX Training Program in areas of Field Construction, Demolitions (Explosives), Mine Warfare and Small Crafts Handling.
Provided advice to senior management about all four areas re technical issues and professional capabilities. 
Developed design plans for field construction projects such as Command Posts, Bridges and First Aid Posts to withstand a direct hit from artillery.

Responsible for human resource management of 8 operations staff (training, appraisals, counselling). 
Position:
Demolition Supervisor and Safety Officer
Conducted training, workplace assessments and trade testing; ordered and managed safe storage and handling of explosives; investigated and recorded incidents; planned risk for military and adventure training; ensured staff compliance with OH&S regulations.
Achievements: 
Trained and led a team of 8 soldiers on a range of U.N. and International Security Assistant Defence Force Operations in East Timor and Afghanistan.
Selected from 450 applicants to represent the Australian Defence Force for a 6 month exchange with the British Army as a member of the International Security Assistance Force in 2002.

Developed the accredited XX Training Program that is currently in use and facilitated a range of successful courses for peers, subordinates and superiors.
EMPLOYMENT HISTORY (cont’d.)
Jan. 1995 – Mar. 1999:
Australian Defence Force – X Army Base
Key Positions: 
Team Leader (Section Commander)


Acting Platoon Sergeant (Team Supervisor)


Range Safety Officer

Duties/Responsibilities:
Responsible for day-to-day management of the platoon and duties as listed for former positions.
Developed and implemented remote training strategies for Australian Army Reserves.

Voluntary Position: 
Treasurer of X Social Club
Managed all financial aspects of an X social club with an annual turnover of $50,000.
Achievements: 
Received the Soldiers Medallion Award in 1996 for my contribution to the Battalion in sport and for effectively organising X Battalion’s birthday celebrations.
Received the Soldiers Medallion Award in 1997 for excellent leadership and management skills. These were shown through planning and conducting Thermal Imagery Courses, acting as an XX Section Commander during the Battalion Live Fire Exercise and instructing on the Basic XX Course.

Dec. 1992 – Dec. 1995:
Australian Defence Force – X Army Base
Key Position: 
Team Leader (Section Second-in-Command)
Duties/Responsibilities:
Responsible for day-to-day management of the section and duties as listed for former positions.

Achievement:
Selected to go to Somalia for a 4 month deployment in a peace-keeping role with X Section to re-establish the Somalian government and protect human rights.
SUMMARY OF ATTRIBUTES

Communication Skills:
Proven ability to communicate effectively with people 
from all walks of life and at all levels in the organisation.

My oral skills are demonstrated through presenting training, conducting performance appraisals, chairing meetings and addressing groups, while my written skills are shown through feasibility studies, personnel reports and operational reports.
Leadership Skills: 
My leadership skills are shown through training and leading teams to achieve difficult objectives, often in dangerous and remote locations. In a written reference, my former superior, Captain Grey, states: ‘Dave has a particular flair for leading and managing subordinates, gaining their respect through invaluable tools such as leadership by example, knowing his workers and looking after their welfare, honesty, physical and mental courage and development of the team.’
Negotiation Skills:
Demonstrated ability to successfully manage sensitive situations with diplomacy. On deployment to East Timor, I acted as liaison officer/adviser for a joint task operation involving people from different cultures with vastly different agendas. I successfully negotiated successful outcomes to highly volatile situations using the ‘military appreciation system’ that highlights all possible solutions and outcomes.
Organisational Skills:
Proven ability to prioritise and organise my time effectively to cover workloads and meet deadlines. This is shown through writing the 6 week accredited Pioneer Training Course, developing all the resources, appointing instructors, organising stores and equipment, running the course for 30 participants and monitoring outcomes.
Work Adaptability:
Able to acquire new skills quickly, work with multicultural groups and adapt to different work environments as shown through successfully working with military and civilian teams in Britain, Malaysia, Thailand, Singapore, Tonga, Somalia and East Timor.
Personal Attributes:
My referees will confirm my integrity and sincerity in dealing with management and other staff and confirm that I am highly proficient in all areas of staff training and development. I gain satisfaction from going ‘above the bench level’ and completing all tasks to the highest standard possible.
VERBAL REFEREES

Professional:
Mr Tony Blue

(Former superior from 1998 – 2004)

Current Training Manager

Rio Tinto Coal Australia

Kingaroy, QLD

Telephone:
00 – 0000 0000 (Business)



0000 000 000 (Mobile)


Email:
tony.blue@riotinto.com.au
Professional:
Mr Gary Grey

(Former superior)

Executive Officer

Australian Defence Force

X Army Base Somewhere

Telephone:
00 – 0000 0000 (Business)



0000 000 000 (Mobile)


Email:
g.grey@defence.gov.au
Professional:
Mr Rod Redman

(Current Superior)

Platoon Commander

Australian Defence Force


X Army Base Somewhere

Telephone: 
00 -0000 0000 (Business)



0000 000 000 (Mobile)


Email:
r.redmanl@defence.gov.au
WRITTEN REFERENCES

Professional:
Captain S. Green

Battalion Administration/Welfare Officer

16th Battalion, The Royal Western Australia Regiment
Professional:
Captain Glen White

Officer Commanding Support Company

16th Battalion, The Royal Western Australia Regiment
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